May 2024

Filing a Reaffirmation Agreement

This will go over the screens of how to file a Reaffirmation Agreement. You will need to verify any
information that needs to be redacted is redacted in the Reaffirmation Agreement. Then either scan the
signed Reaffirmation Agreement into your system as a PDF, or print your electronic, signed,
Reaffirmation Agreement document into PDF format (which flattens the document). NOTE: Do not just
save the word document as a PDF because that does not flatten the document and may allow for editing
to occur.

1. Click on Bankruptcy.
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2. You are now viewing the Bankruptcy Events screen. To file a Reaffirmation Agreement, click on
Miscellaneous/Other.

CM ECF Bapkruptcy ~ Adversary - Query Reporis. Utilities- 5Search Help Log Out
Bankruptey Events

General Filing Claims
AnswerRes e/Objection...  Claim Actions
Creditor Maintenance
File Claims
3002 Claym Supplements

Case Opening
Judge Trustee Assignment
Open Voluntary BK Case
Open Related BK Case
Open Involuntary Case
Case Upload

3. Enter the case number you will be filing the document in. Then click Next.

CM ECF Bankruptcy ~ Adversary ~ Query Reports. Utilities~ Search Help Log Out
Miscellaneous

Case Number

United States Bankruptcy Court
for the Northern District of Oklahoma

Page 2 of 15



May 2024

4. Alist of available miscellaneous events will display. There are a few ways to find the event we

want to use. We could use the scroll bar or type the name of the event we want to use in the
search field.

CM T ECF msbrupiey - ptvessry . Query  Bepors . UsSes . Sewnh  Help  LogOut
Miscallaneous
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5. We typed reaf in the search bar. The system begins the search to find any events that contain
the letters reaf. In this case, it found three events we could use.

‘ C M EC F Bankruptcy + Adversary~ Query Reports. Utilities+ Search Help Log Out
Miscellaneous
[21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)

Assets: n Judge: R Case Flag: CounDue,
DebtEdDue

reaff|

| Click your selection, or use arrows to highlight it and press Enter.
Available Events (click to select events’

Selected Events (click to remove events)
Reaffirmation Agreement
Reaffirmation Agreement Cover Sheet - Form 427 (For Cover Sheet Only)
Rescission of Reaffirmation Agreement
Next | | Clear |
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6. The Reaffirmation Agreement is the first event on the list. Click on that event to select the
event. Once you click on the event, it will show in the Selected Events box. We have selected
our event, so we are ready to proceed. Click on Next.

{:M ECF Baghrepicy «  Adwersary .  Query  Beportie  [fSiSen . Seargh  Melp  Log Out
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7. This screen asks if you are filing jointly with other attorney(s). In this scenario we are not, so
click Next. If you are filing jointly, select the box prior to clicking Next.

CM ECF Bankruptcy + Adversary~ Query Reports. Utilities~» Search Help Log Out

Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Judge: R Case Flag: CounDue,
DebtEdDue

["] Joint filing with other attorney(s).

| Next | | Clear |
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8. You now need to select the party on whose behalf you are filing this pleading. The system has
provided you a list of current parties for this case. Your client is not listed as a party to this case.
They will need to be added to the case. To do that, click on Add/Create New Party.

CM ECF Bankruptcy ~ Adversary - Query Reports. Utilities. Search Help LogOut
Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets:n Tudge: R Case Flag: CounDue,
DebtEdDue
Select the Party:

Last, First M [Debtor] ol Iéd.df'Creale New Party I

Office of the United States Trustee, [U.5. Trustea]

Pinto, [Creditor]
Next | | Clear

9. You will now enter the name of your client in the Last/Business name field and click Search.

C M EC F Bapkruptcy - Adversary ~ Query Reports. Utilities. Search Help Log Out
Search for a party

SSN /ITIN Tax ID / EIN
|Last/Business name | Car Loan Company| |
First Name

Middle Name

[ o

United States Bankruptcy Court
for the Northern District of Oklahoma

Page 5 of 15



May 2024

10. In this case no party was found, so you will need to create a new party. Click on Create new
party.

CM ECF Bankruptcy - Adversary ~ Query Reports. Utilitles . Search Help Log Out

Search for a party
SSN /ITIN Tax ID / EIN

Last/Business name
First Name

Middle Name
Search | Clear

(Party search results

No person found.

Create new party

11. The system will retain the search and will automatically place your search in the Last name field.
This field is used for last names or names of companies. You could complete the address
information but since we are filing the reaffirmation agreement as their attorney, you will want
their notices sent to you as their attorney. You can leave those fields blank, so you will receive
any electronic notices and required mailings at the address listed in your user account.

CM ECF Bapkruptcy - Adversary - Query Reports. Utilities > Search Help Log Out

[Party Information

Last name  Car Loan Company First name
Middle name Generation Title
SSN/ITIN 999.99.9000 Tax Id/EIN 121234567
Office Address 1
Address 2 Address 3
City State Zip
County - country
Phone Fax
E-mail
Role  blank (blank:) ~
Party text

Submit | Cancel  Oear | Corporate parent | affiliate...
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12. You do need to assign the party a Role in this case. Roles are predefined in the CM/ECF system.
In this case, Car Loan Company is a creditor in the case, so you will select Creditor (cr:cr) as a
Role type. You have now completed the necessary information on this party information
screen. Click Submit to continue.

CM ECF Bankruptcy ~ Adversary - Query Reporis. Utilities+ Search Help LogOut

Party Information

Last name Car Loan Company First name
Middle name Generation Title
SSNITIN 994.99.9900 Tax IEIN 12-1234567
Office Address 1
Address 2 Address 3
City State Eip
County b Couniry
Phone Fax
E-mail
Role | Creditor (ar:cr) v |
Party text 3rd Party Plaintiff {3pp:pty) =
3rd Pty Defendant (3pd:pty)

Accountant (acc:prf)

Submit || Cance Appraiser (app:prf)

Assictant .S, Trustee (aust:tr)
Attorney (aty:pty)

Auctioneer (auc:prf)

Auditor (aud:prf)

Broker (br:pr)

Consultant (consult:prf)
Consumer Privacy Ombudsman (ombc:prf)
Counter-Claimant (cc:pty)
Counter-Defendant (od:pty)
Creditor (cricr)

TCIeqmor Commmittee {cremizply)
Creditor Committee Chair (eremechi:pty)
Cross Defendant (crd:ply)
Cross-Claimant {crc:ply)

Debtor (db:pty)

Nahtor Tn Prssassion (dhans nbed >
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13. You are returned to the Select the Party screen, where your client Car Loan Company appears as
a party on the case. Click on Next to continue.

CM ECF Bapkruptcy - Adversary - Query RBeporis- LUWlilities- Search Help Log Out

Miscellaneous:

21-10044-R First M Last
Type: bk Chapter: 7 v
Judge: R

Office: 4 (Tulza)
Case Flag: CounDue,

Assets: n
DebtEdDue

Select the Party:
Add/Create New Party

Office of the United States Trustee, [U.5, Trustea]
Pinto, [Creditor]

14. The system is now warning that you are not associated to this party in the database. Thisis a
very important step because if you aren’t associated in the system, you will not receive proper
notice. Please make sure this box is always checked when filing items on behalf of your client. If

everything appears accurate, click on Next.
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15. You are ready to browse for the document you created and saved as a .PDF file. Click on
Browse... Navigate to the folder where you saved your Reaffirmation Agreement as a .PDF.
Select the document to upload. Verify that it is the document you want to upload by right
clicking the document and viewing the document before it is uploaded.

CM ECF Bankruptcy ~ Adversary » Query Reports. Utilities~ Search Help LogOut

Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets:n Judge: R Case Flag: CounDue,
DebtEdDue

: @ No O Yes

Next | | Clear

16. After selecting the appropriate document and clicking open, you will see the document name.
Click Next.

CM ECF Bankruptcy - Adversary - Query Reports. |Utilities-. Search Help Log Out
Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7v Office: 4 (Tulsa)

Assets: n Judge: R Case Flag: CounDue,
DetEdDue

gkl

Browse,..  Reaffirmation Agreement 21-10044,pdf
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17. The system is asking if there is a Reaffirmation Cover Sheet attached. Our document does have
a cover sheet attached. Select Yes and click Next.

CM ECF Bapkruptey -~  Adversary -~ Query Reports. Utilities. Seargh Help LogOut
Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets:n Judge: R Case Flag: CounDue,
DebtEdDue

Is the Reaffirmation Agreement Cover Sheet (Official Form 427) attached to this reaffirmation agreement?

© s |

LI ND

CIear

18. You are now being asked if there is a Presumption of Undue Hardship. That information is also
contained on the Reaffirmation Cover Sheet. In this scenario, the answer is No. Make the
appropriate selection and click Next.

CM ECF Bankruptcy = Adversary - Query Reporis< Utilities - Search Help LogOut
iscellaneous:

21:10044-R First M Last

| Type: bk Chapter: 7 v Office: 4 (Tulsa)
| Assets: n Judge: B Case Flag: CounDue,
| DebtEdDue

|Is there a Presumption of Undue Hardship?

Cba-

19. You are now being asked if the nature of debt is secured or unsecured. In this scenario, the debt
is secured by the car. Select Secured and click Next.

CM ECF Bankruptcy ~ Adversary » Query Reports. Utilities. Search Help Log Out

Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Judge: R Case Flag: CounDue,
DebtEdDue

Pick the appropriate natire of debt.

B
I@Secmed I
) Unsecure

United States Bankruptcy Court
for the Northern District of Oklahoma

Page 10 of 15



May 2024

20. You now need to enter in more information on what you are reaffirming. The first box is asking
that you enter the name of the creditor. You will Enter Creditor Name for This Reaffirmation
Agreement, which is the name of the creditor reaffirming the debt. In this case, the name of the
creditor is Car Loan Company. Next, you Enter amount of debt. The amount of debt for this

Reaffirmation Agreement is 13650.54. If loan is secured, type what the security is. In this case,
the loan is secured by a 2018 Nissan Sentra.

CM ECF Bapkruptcy » Adversary » Query Reports. Utilities~ Search Help Log Out
Miscellaneous:

[21-10044-R. First M Last

| Type: bk Chapter: 7v Office: 4 (Tulsa)
Assets: n Judge: R Case Flag: CounDue,
DebtEdDue

Futer Creditor Name for This Reaffirmation Agreement

'Enter amount of debt. §

'f loan is secured, type what the security is. (i.e. 2001 Ford Mustang)

Next | | Clear

21. Once you have completed this step and entered all the information, click on Next.

CM ECF Bankruptcy - Adversary - Query Reports. Utilities « Search Help Log Out
Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Judge: R Case Flag: CounDue,
DebtEdDue

Enter Creditor Name for This Reaffirmation Agreement Car Loan Company

Enter amount of debt. 5 13650.54

f loan is secured, type what the security is. (i.e. 2001 Ford Mustang) 2018 Nissan Sentra

o] (e
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22. The system is now asking if your Reaffirmation Agreement contains an Attorney Certification,
which we do have in this scenario. Select Attorney Certification and click Next.

CM ECF Bugivupley » Sversicy. Query [Beporis. USEes. Seangh Help  LogOut

Miscallaneous:

Rl-L0044-B Ficy i Last

Tvpa: bk Chapier: 7w Odffioe: 4 {Talsa)

Assen: o Jdge: B Cae Flag: CounDess,
Db EdDue

I the pleading confain: sn sllarmey crrtiffealion check ABerary Ceriflcation. If thr pleeding doe mel contein B dgnature af e slfarney for debfar(s) check Yo Deblor iBermey Signaturr,

23. The system is asking if we want to refer this filing to another filing in the case. This is an original
Reaffirmation Agreement and does not need to be related to any other events already filed in
the case. Click on Next.

C M ECF Bapkruptcy ~ Adversary~ Query Reporis- Utilities- Search Help LogOut
Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7v Office: 4 (Tulsa)

Assels:n Judge: R Case Flag: CounDue,
DebtEdDue

" Refer to existing event(s)?

o

24. We sometimes run across screens, such as this one, that have no information on them other
than a Next button. This usually means the system is preforming some function in the
background. Click on Next to continue.

CM ECF Bapkruptcy « Adversary » Query Reports. LUtilities~ Search Help Log Out

Miscellaneous:

21-10044-F First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Tudge: R Case Flag: CounDue,
DebtEdDue

-
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25. You are now being asked if the Reaffirmation Agreement contains a Certificate of Service or a
Request for Expediated Hearing. It does not, click on Next to continue.

CM ECF Bankruptcy = Adversary - Query Reports- Utilities - Search Help LogOQOut

Miscellaneous:

21-10044-R First M Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)

Assets: n Tudge: B Case Flag: CounDue,
DebiEdDue

If your pleading contains the following, please check.

[ Certificate of Service (Only use to show that your image contains a certificate of service.)
[ Request for Expedited Hearing

o

26. You are now being asked if the Reaffirmation Agreement is a corrective or amended filing. It is
not, so leave the default set at No and click Next.

CM ECF Bankruptcy » Adversary - Query Reports. Utilities~ Search Help Log Out
Miscellaneous:

[21-10044-R First M Last
Type: bk
Assefs: n

Chapter: Tv

Office: 4 (Tulsa)
Judge: R

Case Flag: CounDue,
DebtEdDue

Is this a carrective or amended flling?

@No

Next | | Clear

United States Bankruptcy Court
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27. The text for your docket entry now appears. You see we are filing a Reaffirmation Agreement
between the debtor and Car Loan Company for $13,650.54 that is secured by a 2018 Nissan
Sentry. A Cover Sheet and Attorney Certification is included. There is a prefix box with a

predefined list of words by the court to further identify your pleading, but in this case, you do
not need to add one. Click on Next.

lCM ECF sasnstey. aversary. guery Reports. wmiwses. Search Help  Log ot

Miscellaneous:
[21=10044-R Firsd M T a8
| Type: bk Chapter: Tv Office: 4 (Tulsa)
| Adses: o Tudge: B Cage Flag: CounDhss,
DebiEdDue
Docket Text: Modty as Appropriate,

~  ReafMirmation Agreement Cover Sheel. ReafMirmation Agreement Between Deblor and Car Loan Company (31362044
t aecured by 2R Nivan Senirs). Atlerney Ceriification, Filed by Rick Wikon s behalfl of Car Loan Company . (Wilsoa, Rick)

28. We now see the final text for our filing. The system is warning you that by clicking on Next, the
filing will be committed to the court’s database, and there will be no further opportunity to edit
the filing. It also includes a reminder to redact any personal identifiers as outlined in the Federal

Bankruptcy Rules and Procedures 9037. Review the text, and when you are ready to proceed,
click on Next.

lCM ECF Bagkrupicy » fdversary . Query Reports. Utilides. Seargh Help Log Out

Miscellaneous:

[20-10044-1, First M Last

| Tape: bk Chapter: 7 v Odfice; 4 (Tulsa)

| Assets: m Iudge: B Chse Flag: Counmlaue,

DebtE dlre
| Diochet Taxt: Final Test

Reaffirmation Agreement Cover Sheet. Reaffirmation Agreement Between Debtor and Car Loan Company ($13650.54 secured by 2018
| Nissan Sentra). Attorney Certification. Filed by Rick Wilson on behalf of Car Loan Company. (Wilson, Rick)

|Attention!! Submitting this soreen commits this transaction. You will kave no further opparianity (o modify this submission if you continee.
| iave vou redacted?

Clesar
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29. The document has now been filed with the court. The Notice of Electronic Filing, or NEF, is
confirmation of our filing. Please review the NEF to familiarize yourself with this receipt of filing.
It shows the date and time of filing. The case number is a link to the docket sheet. The
document number is a link to the document we just filed.

CM ECF Bagknaptcy = fversary . Query  Heporta . [Slities .  Seargh  Help  Log Out

Miscollanaous:

110044 Firss M Lasi

Type: bk Chageer: Tv Office: 4 (Tulsa)
Adidty e Fudge B Case Flag: CounDue,

Db Tl

FEENOTICE: This docusscnt conslitubes an afficial stsmp of By Court and, iF afachod to the dorument eofified below, serves as o file sfamped copy of the pleading. The first page of fhis
Serument may be used in e of the Conrt's meckandes] Nke sixmp for the mamed documsent saly, a8 misuse will be treaned thse same b mivase of the Csarts official mechanieal stamp. The
Court's Electronic Decument Stamp is & verifakbic matbematicn] computation unigese io fhe ed docamsent and the Conrt's privale encrvption key, This alphs aumeric code sssares thal any
change can be deteeeed,
1.5, Bankruglcy Court
Marihern Mairicd of Oklahoms
Noticn of Electronic Filing

The following ransaction was received from Rick Wilson emered oo 8732021 ot 3201 FM CDT and filed on 37237021

CasF e Firsd & Last
Case Number: 21 10044-R
[rocumend Number: 3

Dokl Teun:

RealfTrmaiion Apreemend Cover Sheet. RealTimation Ajgreemsnt Retween Deblor md Car 1 osa Company | 5153638 24 secured by 101 B Nisan Senira). Afioaney Ceriflicaton. Tiled by Reck Wilon oa behald
of Ciar Laan Company. (Wikien, Rick)

Documsrnl descripiion: Main Documen!

Originsl AlenumerReatlirruation A greement 2110044 pdf

Ekctronle decumond Stamp;

[STAMP BeciSimeg D= 1053 165163 [Dute=3/237502 1] [FileNumber=5 | BOL65-0
1584890 T onc SUbE I Db 2062 7752 a2 &505 | sedul 1E2E30dcA3 1 GAEI S0 N 265 5]
1230 62Madal 200 2 0o eoshal 33 060 1 SR0FS 200 T 2O S06 A8 40de X 1T)
2110 R Madice will be clectronically mailsd fo;

ixifice of te United States Trastee
LS TPRegion T TL EC T examply com

Rick Wilson ow behall of Creditor Car Loan Compasy
caduksbgickowd o grail.com

Rk Wikion on beball of Copdites Pinla
erdoiletyickowilionid prmail.com

Rk Wilsos on bebadf of Dwbser Firm 5 Lan
crdokab-rickwilsond pmail.com

21-100ad- R Natice will Bor b e leormsabeally maled e:

If you have any questions regarding filing in the CM/ECF system, you can contact the CM/ECF Helpdesk
using one of the following methods.

Phone: 918-699-4072

Email: cmecf@oknb.uscourts.gov
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