May 2024

Electronic Installment Payment

After the Court has Granted the Application to Pay Filing Fees in Installments, in order to make
a payment electronically, attorneys will need to use a specific event to pay the Installment
Payment. This document will guide you through the process to make an electronic installment
payment in CM/ECF.

1. Loginto CM/ECF and select Bankruptcy.

CM ECF |Bagkruptcyv|Adversaryv Query Reports v+ Utilities~ Search Help Log Out

U.S. Bankruptcy Court
Northern District of Oklahoma
Official Court Electronic Document Filing System

This is a restricted government website for official court business only. All activities of CM/ECF
subscribers or users of this system for any purpose, and all access attempts, may be recorded and
monitored by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance and for appropriate management by the judiciary of its systems.

2. Select Miscellaneous/Other.

CM ECF Bankruptcy + Adversary~ Query Reports+ Utilities~ Se:

Bankruptcy Events

General Filing Claims
Answer/Response/Objection...  Claim Actions
Appeal Creditor Maintenance...
Batch Filings File Claims
Miscellaneous/Other 3002 Claim Supplements
Motions/Applications
Notices
Plan

Case Opening

Judge/Trustee Assignment
Open Voluntary BK Case
Open Related BK Case
Open Involuntary Case
Case Upload

United States Bankruptcy Court
for the Northern District of Oklahoma
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3. Enter the case number. Then select Next.

CM ECF Bankruptcy » Adversary~ Query Reports~ Ut

Miscellaneous

Case Number
[21-10029

Find This Case

4. Verify the case number and debtors’ name(s) are correct.

Then type installment to search for the correct event, you will have three options:

Installment Payment to be paid by attorney (Chapter 11)
Installment Payment to be paid by attorney (Chapter 13)
Installment Payment to be paid by attorney (Chapter 7)

Select the appropriate event based on the chapter of your case, and then click Next.

C M ECF Bagkruptcy «  Adversary .

Query Reports. Utilites .
Miscellaneous

Seargh Melp Log Out

p3-10020 First Middle Last

Chapter: 7 v
Case Flag: DeblEdDue,
FeeDueINST

Office: 4 (Tulsa)

A Ll L
rstalment Payment 10 be paxd by attomeay (Chapter /)

5. This next screen asks if you are filing jointly with other attorney(s). In this scenario we

are not, so click Next. If you are filing jointly, then check the box next to “Joint filing
with other attorney(s)”, then select Next.

CM ECF Bapkruptcy »  Adversary «

Query Reports» Utilities ~
Miscellaneous:

Search Help Log Out

23-10020 First Middle Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST

[] Joint filing with other attorney(s).
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6. We now need to select the party on whose behalf we are filing this pleading. The system
has presented us with parties already associated with this case.

CM ECF Bankruptcy + Adversary~ Query Reports. Utilities+ Search Help LogOut

Miscellaneous:

23-10020 First Middle Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST
Select the Party:

>

Last, First Middle [Debtor] Add/Create New Party

Office of the United States Trustee, [U.S. Trustee]

Next | | Clear |

7. Our client is the Debtor. Please click on the Debtor. Now that we have selected our
party, click on Next.

CM ECF Bapkruptey - Adversary « Query Reports - Utiliies «  Seargh  Help  Log Out
Miscellaneous:

23-10020 First Middle Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST

Select the Party:

Last. First Middle [Debbor] *| Add/Create Mew Party

Office of the United States Trustes, [LLS. Trustee]

] o
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8. The next screen is the fee screen.

CM ECF Bankruptcy + Adversary~ Query Reports. Utilites+ Search Help LogOut
Miscellaneous:

23-10020 First Middle Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST
[Fee: §
Next| | Clear |

9. In this screen, you will want to enter the amount you are going to pay today. In this case,
we are going pay the first payment of $84.50, so we put 84.50 before clicking Next.

CM ECF Bankruptcy «  Adversary » Query Reporis«

Utilities »  Search Help Log Out
Miscellaneous:

23-10020 First Middle Last

Type: bk Chapter: 7v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST
e:
e | cear

10. The next screen asks if you want to refer to an existing document.

CM ECF Bankruptcy + Adversary~ Query Reports. Utilites+. Search Help LogOut
Miscellaneous:

23-10020 First Middle Last
Type: bk
Assets: n

Chapter: 7 v

Case Flag: DebtEdDue,
FeeDueINST

Office: 4 (Tulsa)

[[JRefer to existing event(s)?
Next | | Clear |

United States Bankruptcy Court
for the Northern District of Oklahoma
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11. Click on the box next to Refer to existing event(s)? and click Next.

CM ECF Bankruptcy ~ Adversary ~ Query Reports. Utiliies . Search Help LogOut

Miscellaneous:
23-10020 First Middle Last
Type: bk Chapter: 7v Office: 4 (Tulsa)
Assetsin Case Flag: DebtEdDue,
FeeDueINST

Refer to existing event(s)?

Clear

12. You are now being asked to select the category for which this installment payment
relates. If you are unsure of what category to choose, you could select the entire list. If
you know what this installment relates to, you can select a specific category. In this case,
we are going to select all of the events by clicking on the first event, scrolling to the
bottom of the list, while holding the shift key. Click Next.

‘CM ECF Bankruptcy «+ Adversary+. Query Reports. Utilities. Search Help LogOut

Miscellaneous:
23-10020 First Middle Last
Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST

\Select the category to which your event relates.

Filed i to] i |

Documents to
Next J| | Clear

United States Bankruptcy Court
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13. Relate to the Order Granting Application To Pay Filing Fees In Installments by selecting
the box next to it and click Next.

C M ECF Bapkruptcy + Adversary~. Query Reports. Utilities. Search Help LogOut
Miscellaneous:

23-10020 First Middle Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST

Select the appropriate event(s) to which your event relates:

() 04/05/2023 | Chapter 7 Voluntary Petition. Receipt Number: INSTALL, Fee Amount Due:
$338. Fee Amount Paid: $0.00 Filed by Johnny Paxer on behalf of First
Middle Last. (Paxer, Johnny)

() 04/05/2023 2 Certificate of Credit Counseling Filed by Johnny Paxer on behalf of First
Middle Last. (Paxer, Johnny)

() 04/05/2023 3 Chapter 7 Statement of Your Current Monthly Income Form 122A-1 . Filed
by Johnny Paxer on behalf of First Middle Last. (Paxer, Johnny)

(] 04/05/2023 4 Payment Advices Certification . Filed by Johnny Paxer on behalf of First
Middle Last. (Paxer, Johnny)

() 04/05/2023 5 Application to Pay Filing Fees in Installments. Filed by Johnny Paxer on
behalf of First Middle Last. (Paxer, Johnny) (Terminated)

05/2023 6 Order Granting Application To Pay Filing Fees In Installments. If any
installment is not paid when due, the case may be dismissed without further
notice and the Debtor(s) will not receive a discharge. Initial fee paid with
petition: $0.00. Amount of First Installment: $84.50 due on or before
4/21/2023. Amount of Second Installment: $84.50 due on or before 5/5/2023.
Amount of Third Installment: $84.50. due on or before 5/19/2023. Amount of
Final Installment: $84.50 due on or before 6/2/2023. BY THE COURT: Chief
Judge Terrence L. Michael (RE: related document(s)S Application to Pay
Filing Fees in Installments). This entry is the Official Order of the Court. No
document is attached. (text-only order). (nc)

14. The next screen asks if there is a Certificate of Service or Request for Expedited Hearing.
We do not have either, so we are just going to click Next.

C M ECF Bankruptcy + Adversary. Query Reports. Utilities. Search Help LogOut

Miscellaneous:
23-10020 First Middle Last
Type: bk Chapter: 7v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST

If your pleading contains the following, please check.

[CJ Certificate of Service (Only use to show that your image contains a certificate of service.)
[JJRequest for Expedited Hearing

T
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15. The next screen asks if this is a corrective or amended filing, which it is not in this case.
We will just click Next.

C M ECF Bankruptcy - Adversary. Query Reports. Utilities +

Search Help Log Out
Miscellaneous:

23-10020 First Middle Last

Type: bk Chapter: 7 v Office: 4 (Tulsa)
Assets: n Case Flag: DebtEdDue,
FeeDueINST

Is this a corrective or amended filing?

O Yes
®No

sale=

16. The next screen is the docket text. Verify it is for the correct case, correct amount, list
the attorney’s name in the blank box, and it is related to the Order before clicking Next.

CM ECF Baghruptcy «  Adversary. Query Beports. Utilities. Seargh Help Log Out

| 3.10020 First Middle Last
ype. b Chapter: 7 v Office: 4 (Tulss)
Assets: 0 Case Flag: DeMEdDuoe,
FeeDwINST
Dochat Text: Modity as Appropriate

- ( Payment in the amount offSs4.50 0o be paid by attorney . (RE: related G«umum
| Motion To Pay Filiag Fees in Installments BFiled by Johany Paxer on bel

I of First Middie Last . (Paxer, Johnay)

Next  Choar

17. The next screen is the final docket text. If it is correct, click Next.

CM ECF Bagkruptcy «  Adversary«  Query Beports.  Utiities .  Seargh  Help Log Owt

Miscellaneous:
23-10020 First Middle Last
Type: bk Chapter: 7v Office: 4 (Tulsa)
Assets: D Case Flag: DebtEdDwe,
FeeDueINST
Docket Text: Final Text

Instaliment Payment in the amount of $84.50 to be paid by attorney. (RE: related document(s)[6] Order on Motion To Pay Filing Fees in instaliments)
Filed by Johnny Paxer on behalf of First Middie Last. (Paxer, Johnny)

Altention!! % (his screen this tr ction. You will have no further opportunity to modify this submission if you continue.
ou redacted?

Clear
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18. A Summary of current charges dialog box will appear over the NEF to show the amount
that is to be paid with any other payments that are due. Click the Pay Now button to
proceed with the Electronic Payment. Click the Continue Filing button to make the
payment after other documents have been filed.

Summary of current charges X
2023-04-05 Instaliment Payment to be paid by attorney (Chapter 7) 23-10020) [misc,instpmt] ( $ 8450
14:50:40 84.50)

| Pay Now | Continue Filing |

If you have any questions regarding filing in the CM/ECF system, you can contact the CM/ECF
Helpdesk using one of the methods below.

Phone: 918-699-4072

Email: cmecf(@oknb.uscourts.gov
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