May 2024

Claims Entry

This will go over the screens of how to file a Proof of Claim. Prior to starting the action, you will need to
verify any information that needs to be redacted is redacted in your word document of the Proof of
Claim. Then please print your Proof of Claim document into PDF format (which flattens the document).
NOTE: Do not just save the word document as a PDF because that does not flatten the document and
may allow for editing to occur.

Click on Bankruptcy on the CM/ECF Main Menu bar.

‘C M ECF |8ankruptcy:| Adversary+ Query Reports. Utilities. Search Help LogOut

Click on File Claims.

C M ECF Bapkruptcy + Adversary+. Query Reports. Utilities. Search Help LogOut
ankruptcy Events

General Filing Claims
Answer/Response/Objection...
Appeal 3l
Batch Filings
Miscellaneous/Other
Motions/Applications Trustee
Multi-Case Docketing Ch 13 341 Filings
Notices Trustee's 341 Filings
Plan Trustee Ch. 7
Trustee Ch. 11
Case Opening Trustee Ch. 12
Open Voluntary BK Case Trustee Ch. 13
US Trustee

United States Bankruptcy Court
for the Northern District of Oklahoma

Page 1 of 11



May 2024

Search for Creditor Screen: Do not change the Type of Creditor box, it should be left blank to search all
types of creditors. The creditor type must match the creditor information. When a matrix is uploaded
into the system, the creditor type defaults to creditor. If creditors are stored on the database as a
different creditor type, you will have to search by that type. A creditor with a Creditor Type of Admin
will not be found if the Type of Creditor field selected in Creditor. If you leave the selection as the blank
option, it will search all types.

C M ECF Bapkruptcy + Adversary+ Query Reports. Utilities. Search Help LogOut
Search for Creditor

Case Number

Name of creditor

- Creditor
Type of creditor] s yministrative

Next | Clear

Enter the Case number. You may also type in the Name of creditor to look for a specific creditor. We
are going to leave it blank to look for all creditors. As stated before, we are going to leave the Type of
creditor as the blank top selection. Click on Next for a list of all creditors in this case.

‘ C M ECF Bapkruptcy « Adversary. Query Reports. Utilities. Search Help LogOut
arch for Creditor

Case Number 24-10028 Find This Case

vame of creditor I

. Creditor
Type of creditor s 4inictrative

Next = § Clear

The Creditor Selection screen displays the creditor(s). Per the directions:
The creditor's name and address must match the name and noticing address provided on the Proof of
Claim form.

If there are no creditors or the creditor's name or noticing address as listed on the Proof of Claim form
does not appear on the drop-down list below, select "Add Creditor" and enter the creditor's name and
noticing address as provided on the Proof of Claim form.
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Click on the drop-down arrow to display all the creditors. Select the desired creditor by clicking on it
with your mouse. Verify the name and address of the creditor listed in the computer are the same as
what is listed on the claim. If the name and address on the claim is different than the CM/ECF, click on
Add Creditor (see instructions below) and add the creditor with the correct name and address into the
system. The creditor’s address listed on the claim supersedes what is in the computer per Bankruptcy
Rule 2002(g)(1)(A). In this case we are looking for Fred’s Fruit Stand, 6358 W Stand Way, Number 4,
Fruity, ID 56801. The address we found Fred’s Fruit, 6358 W Stand Way, Number 4, Fruity, ID 56801.
Since it doesn’t match exactly, we are going to add a creditor.

CM ECF Baghrupicy « Adversary. Query Beports. LUtites. Seagh Melp Log Owt

Seloct a Creditor for Claim
Ihe condaor's mame and sddress mmst match the name and soticiag address peovided oo the Proof of Claum form

(f there are DO creditees of e Credinod’s Bame Of BOtICIRg address a3 Limed ca e Proof of Claum form $0es 00t appenr 00 the drop Sown List below, select “Add Croditor” aad cater the crodior's Rame And peticiag sddress
¥ provided ca B Proof of Clam form

Case 24100258 M: Wiscie The Pooh

Frad's Fruk - G208 W Stand Way Fruity, 10 56801 - 2858553 (Creditor) A
(wdex? & eddon)

Abde's Agphes - 057 Ried Deficious Wy Agplevilie, WA 50967 - 205859 (Craditer)

Body's Duther - 807 ik O Ohurnwiile, WA 0800 - 250549 (Craditor )

Coby's Colbyinck - 5178 Ohense Tl SDwadded, WI J2158 - 2558550 (Crediter)

Credtor One - One Main St Tulsa, OK MO03 - 25058545 (Oednr)

Credtor Theee - Theoe Main Sreet Tulsa, OK M0 - 2858547 (Credinr)

Crodior Teo - Teo Man Sreet Tubes, OK MO0 - 285546 (Crodiier )

Dotorsdy's Doy < 18 W Morecooked Wiy Foodiown, UT 00577 - 205551 (Crediier)

¥ Do - 415 Geoon Or Momegrown, NI X058 - 285855 (Croditer)

ROy 2 S - ~ WA LA 0. IReLO
Harry's Motdogs - 648 Stadhums Veuy Flaldville, AR S35 - 28585055 (Credior)
Tra's iadwn low < D608 Cokd Tead Froven, WV 4R75) - 205855 (Creditor)
b’y Jorkoy « 3678 Com Pandure Mosty, TX 2586 - JESH5S7 (Croditir)
Karor's Kormbucha « 1578 Mool Tacher Tead Foode, LA 68040 - 2858558 (Crodier )
Larry's Uamas - 6504 Miltop Yarnwille, NV 04780 - 2058559 (COrediter)

Mary's Motos - B2 Saving Lane Whisper, ND 080 - 2508500 (Creditor)

Narcy's Neadbes - 2087 Sewing Oecle Fobeic, A7 2824 - 205041 (Creditix)

Opals Opirions - 91M Tatthe Tal Gonaipy, SD 90753 - JES856) (Craditex)

Palty’s Pappermints - 38562 Rad Crcle Candiywille, FL 00624 - 285856) (Creditnr )
Quine’s Quies - 756 Mystary Drive Whatville, MA 50780 - 2858564 (Crediter )
Robert's Racig - 6970 Past Car Track Mobrod, NM BO2GS - 2508545 (Craditer)
Serats Seemghes - G4 Anything Wy Ty, RI S07%) - 2058006 (Creditor)

Click on Add Creditor hyperlink.

CM T ECF ssonnony. aovensy. Quey Bewots. uumses. tewss e LogOuw

Select a Creditor for Claim

IThe Credhton's mame acd address msst TRakch the Bame xod soticing sddrens provided oa e Prood of Clum foem

BY there are 00 crediton or the creditod's mame o meticieg addrves as Listed 0n the Proof of Clakm form dows pot appear oo Bie drop down list Delow, slect “Add Craditonr” and snter the crediors mame and seticiag sddres
s provided ca Be Prool of Claum foom

Case 24-10028-M: Wisak The Pook
Frod's Foal - 6358 W Stand Way Fralty, 1D 56801 - 285855) (Creditor) -

Add Credinoe

Nott Oowr

United States Bankruptcy Court
for the Northern District of Oklahoma

Page 3 of 11



May 2024

Verify the Case number and click Next.

C M ECF Bapkruptcy + Adversary. Query Reports. Utilities. Search Help LogOut

Creditor Processing

4:24-bk-10028

=

Enter the Name and Address. In our scenario, leave the Creditor type as Creditor, Creditor committee
as No, and do not mark Entity.

Case Number |

C M ECF Bapkruptcy ~ Adversary~ Query Reports. Utilities. Search Help Log Out

Add Creditor(s)

Case 24-10028-M already contains creditors!

Case number 24-10028-M Winnie The Pooh

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

Name and Address

ICredltor type  Creditor v I
Creditor committee ® No O Yes I Entity I
Next | Clear
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After all of the information is added and/or updated, click Next.

C M ECF Bapkruptcy + Adversary+ Query Reports. Utilities. Search Help LogOut
Add Creditor(s)

Case 24-10028-M already contains creditors!

Case number 24-10028-M Winnie The Pooh

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.
Fred’s Fruit Stand

6358 W Stand Way, Number 4
Name and Address rryity, 1D 56801

Creditor type Creditor v
r committee ® No O Yes Entity
Next § Clear

The correct information has been added on the previous screen, and we do not need to redact anything
from the address. Click Submit.

C M ECF Bapkruptcy « Adversary. Query Reports. Utilities. Search Help LogOut

Add Creditor(s)

Total Creditors Entered |

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if you continue.
Have you redacted?

=
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The creditor has been added to the case. Click on File a Proof of Claim.

C M ECF Bankruptcy « Adversary+. Query Reports. Utilities. Search Help LogOut
Creditors Receipt

Case Number 4:24-bk-10028
Total Creditors Added to Database|| 1

ile A Proof Of Claim
f eturn To Creditor Maintenance Menu

This time, we are going to enter information into Name of Creditor. The system will search the exact
information you type. If you search PO Box and it is P.O Box, you will not find the address because they
do not match. We are just going to type in “Fred.” The Type of Creditor will remain as it’s default
selection. Click on Next.

C M ECF Bapkruptcy + Adversary. Query Reports. Utilities. Search Help LogOut
Search for Creditor

Case Number |4:24-bk-10028
[Name of creditor Fred I

.| Creditor
Type of creditor | p 44 otive

3 G

Use the (select a creditor) drop down box to select the creditor that was just added.

CMUTECF osotrony. aowessy. Quey Besorts. umites. Seash Mo Log Ot

Select a Creditor for Claim
The credaods name sod sddress meost saatch D¢ name aod soticiag s88rews pooviaded oa the Proof of Clas form

1 ere are 50 croditons of the Croditlors Bame of Boticiag sddress a3 Listod oo Be Proof of Claun form does DOt appenr 0a Bhe drop-domn Rt below, select “Add Credaod™ and ester the credaod’'s name 10d peticiag sddres
83 provided oa the Proof of Clais foom

Case 24-10008-M: Wignie The Pooh

(sefect & creditor) v
(bt & oditer)

Frod's Frult - 6058 W Stand Weay Fruty, 1D 56801 - 2858550 (Credier)
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Click Next.

'CM 'ECF sstnsscy. aavenany. Quey Beports. umsites. Seagh Mol LogOut

ct a Creditor for Claim

The croditor’s mame aod address must maxch the Bame 104 Baticing sddress provided oa the Proof of Claim form

there are 0o crednor of the crednor's BamC of Boticing addrem a3 Listod oa the Proof of Claum form does Dot appear oa the drop-domn Lot below, select “Add Crodsor” and cater the crodtor's same and noticing 28rew
provided ca the Mroof of Claim form.

24100250 Winne The Pook
Frads Frut Stand - 6358 W Stand Way, Number 4 Fruity, 10 56801 - 2558568 (Oednr) v

The Proof of Claim Information screen displays fields for each claim. When amending a claim, type the
claim number in Amends Claim #: and click Find. We are not amending a claim, so we will leave it blank.

Proef Of Clabm afermation For
IRSRSES - Freds Fruit Stand
G388 W Stand Way, Nember 4
Fruiey, 1D S6301
: Tied Ry
Case Number: 24-10028-M m Trutee v
Last Date Yo File: D jod 00 T8 %
Last Date To Fide(Govtx
Clatmed
—
Ammosat Clamed Seeed Priocky
Lrwer tha Rowal dmonmt of Yol or port of yowr ciawm @ secwred, Y all or port of yowr ciam @ ewasied w priovey
Clovm o0 of Dave Cave Fiied e it rocured et o the gy wmennt
Oncl pecwred priory. pemeral Ben © on clamy) (Bon 12 on chawy
Remacks:
Amend options:  Clesr Al Amousts
Nt O
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In the Filed By field select either Debtor, Attorney, Creditor, or Trustee. We are going to select Trustee.

CM ECF Bankruptcy + Adversary~ Query Reports. Utilities+. Search Help LogOut

Proof Of Claim Information For

2858568 - Freds Fruit Stand
6358 W Stand Way, Number 4
Fruity, ID 56801

Amends Claim #: Filed By:
Case Number: 24-10028-M [ Hﬂ\dt [Trustee v/
Last Date To File: Date Filed: 02/28/2024 Debtor
4 Attorney
Last Date To File(Govt):
e Creditor
aime
Trustee
Amount Claimed Secured Priority
Enter the Total Amount of If all or part of your claim is secured, Ifall or part of your claim is entitled to priority,
Claim as of Date Case Filed enter the secured amount enter the priority amount
(incl. secured, priority, general (Box 9 on claim) (Box 12 on claim)
unsecured & unknown)
Description: |
Remarks: |

Amend options: O Clear All Amounts
[Next| [ Clear |

Amount Claimed should be the total amount of the claim and must be completed. Secured is the
amount of the claim that is secured. Priority is the amount of the claim that is priority. There may or
may not be a Secured or Priority amounts claimed. DO NOT include the dollar sign (S) or any commas
(,) between the numbers. The boxes should be only contain numbers.

CMTECF wsotrosy. sovenary. Owery Bewots. ymtes. Sewh bep LogOwt

Preof Of Clalm Iaformation Yer

IRSRSES - Frods Fram Stand
A0S W Stand Wiy, Number 4

Fruity, 1D Seo01
Amends Clakm » Tided By
3 . ~ Y
Case Number: 24-10028-M nd v
Last Date To Fide Date Fded: 02282024

Last Date To Fide( Oovty

Amcact Clalmed Sevured Priocity

Lo the Tons! Amonee of
Clowm ov of Dot Cove Fied

i recwred pruvey penerel
vt A b

Y & o port of yowr clam 1 secwrwd
T N e ——
Brs 8 om

U % o part of yowr clawm @ evvind w prioeny
e N s ey
Bon 17 om ciawm)
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The Description and Remarks fields will appear on the Claims Register

long. They are optional and do not need to be completed.

CM TECF sstrtcy. aaversary. Query Boporis. sibes. Sewsh Metp LogOut
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. Both fields are 255 characters

Proef Of Clatm Information Fer
2858568 - Frods Frakt Stand
G058 W Stand Way, Number 4
Fruity, 1D S6801
Ameads Claim Filod By
Case Numsber. 24-10028-M Fnd * '
Last Date To File: Date Filed: 02282024
Last Date To File(Govtx
Clabmed
Amoust Clalmed Secured Priocky
PN A 020
Lnter S Jota Mminrs: Yol or part of powr i s sacured, Yol o part of yor cliion & awciind w priviy,
Clatw ax of Diae Cane v e e et e o prier S, omowrd
ol e pra ). e B ¥ o clmy Bn 11 ol
wwecwed &
Click on Next.
CMECF Baghrupicy « Adversary. Query Beports. Utaties. Seargh Melp  Log Ow
Proof Of Clalim Iaformation Yor
2855568 - Frods Frudt Stand
GOS8 W Stand Way, Nember 4
Fruity, 1D Se301
Aseods Claum ». Tided By
Case Nugaber: 24-10028-M fed Trsdow v
Last Date To File: Date Fded 02282024
Last Date To Fidei Govix
Clalmed
Amcract Claimant et Priocity
won #0706
Luser the Joasl Amowrs of Yol or pore of your claom @ secwd. Yokl or port of your clm 4 owsed & priorey.
Clowm ¢ of Dite Cave Pld e e e e St e Vg prer ity s
oncl secwred priovay. pemersl Bax P om cizow) B 12 om clawmy
rvecved & wmdnews
[Description:
|Remacks:
optieas: . Clear All Amovats
Ol
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Click Browse to navigate to the PDF of the Proof of Claim you created. When filing in the live database,
right click and view the document prior to selecting. The PDF you attach will be officially filed with the
court and cannot be deleted once it has been filed. We have selected the Proof of Claim we had
previously saved as a PDF. Click Next.

C M ECF Bapkruptcy «+ Adversary+. Query Reports. Utilities. Search Help LogOut

Case 24-10028-M

Browse... 24-10028 poc.pdf
Attachments to Document: ® No O Yes

=

After clicking Next, you will receive a notice that you will have no further opportunity to modify this
submission if you continue. If there are no modifications to be made to the docket text, click Next. If you
need to modify the docket text, click on the Back button to the appropriate screen and make
corrections. We have entered the correct information and having nothing to redact, so click Next.

C M ECF Bapkruptcy « Adversary. Query Reports. Utilities. Search Help LogOut

Case 24-10028-M
Filename
Browse... 24-10028 poc.pdf
Attachments to Document: ® No Yes

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission If you continue.

Have you redacted?

Lo
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The Notice of Electronic Filing will appear. The Notice of Electronic Filing screen display is the
verification that the filing has been sent electronically to the court’s database. Clicking on File another
claim will take you back to search for creditors. Clicking on the case number hyperlink will display the
docket report for this case. Clicking on the document number hyperlink will display the PDF image of the
document just filed. Clicking on Claims Register will take you to the Claims Register.

CM ECF Baghrepicy «  Adversary . Query Seports.  Utites.  Seargh  Melp  Log Omt

FAONOTICE: This document constitutes an official stamp of the Court and, If attached 1o the Betow. serves a3 o fibe stamped copy of the pheading. The fint page of (his Socument may be

Jsed in liew of the Court’s mechanical file stamp for (he named document only, and misuse will be treated (he same a3 mbuse of the Court's official mechanical stamp. The Court's Electronk Document Stamp &
» -p uniquc 1o the filed document and the Conrt's private encryption key. This alphs sumeric code smsures that any change can be detected.
US. Baskreptcy Conrt
Northers District of Oblaboma

Notice of Electroase Clalms Filisg
[The followiag trassaction was received fom TestAccount, Trustor oo 2282004 o 332 PM CSY
2 L Winsee The Pook
e d MELON

Creditor Name: 6353 W Stand Wiy, Number 4

ity 2D S4%0

Original Blemame: 24- 10028 poc paf

¥ dectronsc document Mamp:

[STAMP bhocfStamp_ID+1042 166463 [Date~2282024) [FileNumber=$1 $9629-0
l [ef2d860e D8N T4 702 3624774609 " de 2 Ta T | | Dot M0 | T Shooetoel | 92de
B340 2 Rco0tanas Tcohed 2ci 4177 1 Moadd e T L chaacOdPadicbanesf]]
2410028 M Notice will be chectronically matied to:

Patrick 1. Malloy, 111
malioylanfum @ exanple com. pymiim@etampie com pmalioy i example com

Dffice of the Unined States Trustee
USTPRegiondd TU ECF i example com

Jobaay Paxer oo bebalf of Debtor Wianie The Pood
Frdoknd- jpaverd pmail com. jole swtrey i oknb uscowrts pov

24 10028 M Notice will pat be clectronically matled to:

If you have any questions regarding filing in the CM/ECF system, you can contact the CM/ECF Helpdesk
using one of the following methods.

Phone: 918-699-4072

Email: cmecf@oknb.uscourts.gov
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